VACANCY - EXPERIENCED LEGAL CASHIER
Job Description:  Legal Cashier (part-time) 
Job Location: Manchester City Centre 

Job Type: Permanent 

Salary: £18,000 - £21,500, depending on experience - this will be pro rata depending on hours agreed
Hours: 22.5 hrs per week  (or 3 full days) - to be agreed 
Office Hours:  9pm - 5.30 pm but flexible
Contact: Karen Hosker, Head of Finance and Administration
This is an exciting opportunity for a Legal Cashier to join an expanding Manchester City Centre Solicitors firm who aim to become a leading national provider of Legal Services to all migrant communities in England and Wales.  

We understand that this can only be achieved with an exceptional group of people for whom we wish to create friendly working environment and opportunities to develop a legal career. 

The candidate must be able to demonstrate previous experience within a Legal Cashier role and must have at least 2 years experience of working in a Law firm.  They must show they are already familiar with the following Cashiering functions:
· Client file postings, client /office/nominals

· Cheques, banking, interest, billing, purchase ledger, transfers

· Expense, (sending and receiving 

· Office / Client / Reserve account reconciliations
· Purchase ledger
· Ensuring SRA regulations are adhered to
· Good spreadsheet skills

Due to the size of the department the Candidate would be expected to be available for planned absences eg. Holidays, so that a Cashier is accessible for the Fee Earning staff. 
The firm has a great working environment and team of enthusiastic and driven professionals that you will be working with. We focus on our employees providing opportunities and ability to develop and progress their careers. We encourage ideas and independent thinking.  We believe that the role offers excellent growth potential within a dynamic and growing organisation. 

We offer competitive salary and a bonus scheme plus other staff benefits after a qualifying period.

If you would like to apply for the position please contact Karen Hosker by sending your up to date CV and covering letter for her attention to k.hosker@imd.co.uk
